
Put on letterhead and/or logo for contact info
 Letter for Public Official Proclamation

<Date>

Mayor or Governor’s <Name>

<Address>

<City, State Zip Code>

Dear <Mayor or Governor Name>,

I am asking for your support for Oral, Head and Neck Cancer Awareness Week® which will be held during the week of April 22-28, 2012. This is a national event that is sponsored by the Head and Neck Cancer Alliance.

As the <TITLE> of <PLACE NAME>, I am writing to ask for your help in proclaiming April 22-28, 2012 Oral, Head and Neck Cancer Awareness Week and <DATE> Oral, Head and Neck Cancer Awareness Day.

Our goal for the week is to provide support for head and neck cancer patients, to educate school age children and the general population about the disease – including causes, prevention, and treatment – and to support ongoing research in head and neck oncology.  

The events planned for this year’s Awareness Week include talks at area schools, free head and neck cancer screenings, and a media awareness campaign. Each year, cancer of the head and neck region affects more than 50,000 Americans. Oral cancer survival rates remain relatively unchanged over the last thirty years, but by educating the public about early detection and risk factors, we can help make a difference. 
To declare April 22-28, 2012 Oral, Head and Neck Cancer Awareness Week, please sign, seal, and return the attached Proclamation. If you need additional information, please let me know. We appreciate your help and thank you for your consideration.

Sincerely,

<CONTACT INFO>
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