
School Talk Confirmation Letter

DATE

<Name>

<Address>

<City, State  ZIP>

Dear <School principal/guidance counselor>,

This letter is to confirm a talk at your school scheduled for <date> from <time>.  We are excited that you have invited name of doctor or healthcare professional and name of survivor to your school to help educate your children about the dangers of the use of tobacco products.

I will contact you a week before the scheduled talk to work out any last minute details.  In the meantime, please call me with any questions at ____________.

Thank you again for allowing us to help educate your students on the reality of head and neck cancer.

Sincerely,

Name

Contact Info

